
2231 Avenida de Mesilla   P.O. Box 10 
Mesilla, NM 88046 

Phone: (575) 524-3262   Fax: (575) 541-6327

Town of Mesilla 
Plaza Rental Form 
 

PLEASE TYPE OR PRINT

Name

MAILING Address

City State Zip

E-mail Address

Rental Date Rental Start Time

Current Date

Rental End Time
Applicant must include time for set-up and tear-down.

PLAZA RENTAL AGREEMENT - ALL POLITICAL RELATED EVENTS WILL REQUIRE A DIFFERENT FORM AND 
PAYMENT STRUCTURE. ALL OTHER RENTALS ARE AS FOLLOWS:  
 a REFUNDABLE CLEANING DEPOSIT - Applicant agrees to pay a refundable cleaning deposit of $300 for up to 6 hours of rental. Any 
rentals that will exceed 6 hours, will require an additional $50 deposit per hour. The deposit will be refunded when the town Public Works 
Department determines that the Plaza was satisfactorily cleaned by the permit holder. If the plaza area has not been cleaned by the end of the 
established use period, the town will clean the area and withhold all or part of the cleaning deposit, depending on the time and personnel needed to 
clean the area. If the damage and/or cleaning to the Plaza area exceeds the deposit amount, the renter will be invoiced for the difference. The 
deposit must be paid in full in order to have the date and times reserved on the calendar.  
  
a RENTAL FEE - The applicant will pay a $50 per hour rental fee. This fee will NOT be prorated, and should include adequate time for both 
setting up and tearing down. Mesilla residents will receive a 50% discount on rentals that are 4 hours or more. Proof of residency will be required to 
receive the discount. The rental fee must be paid in full within 10 working days before the event. The rental fee will not be refunded should any 
cancellation occur within 10 days of the event (this includes cancellations due to weather on the day of event).  
  
a RULES AND REGULATIONS - The applicant will follow the following rules and regulations:  
 a The person or persons to whom this permit is issued shall be liable for any loss, damage or injury sustained by any person present  
      during the rental times stated above.  
 a Caution tape needs to be tied to all tent tie-downs and other trip hazards.  
 a No rope, chain or similar device may be attached to any plant for any reason.   
 a No spikes or any other such objects are allowed to be inserted in the Plaza area (including sidewalks, bricks, light fixtures,  
      monuments, etc.) and NO removal of light fixtures, posts, planters and/or monuments.  
 a The applicant will use only twine and ribbon to decorate the Plaza and/or gazebo.  
 a No vehicles may be driven on the Plaza sidewalks or on the grass area.  
 a No alcoholic beverages are allowed on the premises of the Plaza, unless a liquor license is obtained and approval by the Town of  
      Mesilla Board of Trustees is granted.  
 a The applicant will be responsible and accountable for persons participating in the event.  
 a The applicant understands that the Mesilla Plaza is a public place, and that additional people may be in the general area of the rental,  
      however if other people are interfering with the actual activities of the rental (ie. refusing to move from the Gazebo during the wedding 
      ceremony), the applicant may call central dispatch to have the Mesilla Marshal's Department rectify the situation (Central Dispatch -  
      (575) 526-0795, option 6).  
 The applicant agrees to the conditions included on this form: 

DateSignature of Applicant
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